短期租用牛棚空置单位 / 露天空地申请1
Application1 for the short-term lease of
vacant units / open space at Cattle Depot
	申请人姓名
Name of applicant
	

	机构名称
Name of organisation
	

	地址
Address
	

	电话号码
Telephone number
	
	电邮地址
Email address
	

	租用期间 (日/月/年)
Lease period (dd/mm/yyyy)
	
	至
to
	
	 共
Total
	
	月 Months
日 Days

	租用范围
Area to be leased
	单位 Unit/(s) _________________________ / 露天空地 Open space2

	租用费用3
Amount of rent payable3
	

	拟举办活动4 (性质及参与人数等)
Activity to be carried out4 (nature, number of participants, etc)
	

	

	备注
Note
	1. 申请人须在订租日期前最少10个工作天(不包括星期六、日及公众假期)及按历日计算最多90天前向文物保育专员办事处提交申请(12号单位的申请除外)。有关申请可电邮至cattledepot@devb.gov.hk或传真至2906 1574。
至于12号单位的申请，须在订租日期前最少1个月及最多6 个月前提交。
Applications (except for application for Unit 12) must be made to the Commissioner for Heritage’s Office (CHO) not less than 10 working days (excluding Saturdays, Sundays and public holidays) but not more than 90 calendar days prior to the commencement date of the lease by email at cattledepot@devb.gov.hk or by fax at 2906 1574.
For Unit 12, applications must be made to the Commissioner for Heritage’s Office (CHO) not less than one month but not more than six months prior to the commencement date of the lease.

	2. 
	3. 请删去不适用者。
Delete as appropriate.

	
	4. 租用费用由文物保育专员办事处按每个空置单位的市场租金水平而厘定，详情请浏览 http://www.heritage.gov.hk/tc/conserve/cattledepot.htm，使用露天空地的费用全免。成功申请者须于缴款单上之指定日期前缴交全部费用(如适用)。
The amount of rent payable is calculated on the basis of the market rental charged by the Commissioner for Heritage’s Office in respect of each vacant unit. Details can be obtained from http://www.heritage.gov.hk/en/conserve/cattledepot.htm. The use of the open space is free of charge. Successful applicant is required to make full payment of the fee, if applicable, for the use of the vacant space at Cattle Depot on or before the date as specified in the demand notes.

	5. 
	6. 于牛棚的空置单位 / 露天空地举办之活动应与艺术或文物保育有关，开放予市民参加及不涉及任何商业活动，如买卖货品 / 服务。申请使用露天空地者不得向公众收取入场费。
The activity to be carried out at the vacant unit / open space at Cattle Depot should be art or heritage-related, open to the public, and free from commercial activities such as selling and buying of goods / services. Applicants for the use of open space shall not charge any admission fee.

	

	日期 

Date
	
	签署或机构盖章
Signature or Organisation Chop
	

	

	免责声明Disclaimer
	文物保育专员办事处保留是否出租空置单位 / 露天空地、租用期间及租用费用的最终决定权。文物保育专员办事处有权修改租用空置单位 / 露天空地的协议条款，而毋须作预先通知。
The availability of the vacant units / open space, the length of the short-term lease and the fee chargeable will be determined by the Commissioner for Heritage’s Office and the latter’s decision is final. Commissioner for Heritage’s Office reserves the right to revise the conditions on the short-term lease of vacant units / open space at Cattle Depot without prior notice.

	此栏供本办事处填写
For official use
	获批准 Approved (
	不获批准 Not approved (


申请号码 Application no. ____________








